ILMINSTER TOWN COUNCIL

Council Offices
North Street
ILMINSTER
Somerset
TA19 0DG

Tel: 01460 52149
Fax: 01460 55642
e-maii: town.council@ilminster.gov.uk

LI
Toww{,;# COUNCIL

Town Clerk: Joy Norris
9™ July 2013

Dear Councillor

A meeting of the FINANCE AND POLICY COMMITTEE which you are summoned to attend will
be held on Tuesday 16" July 2013 in the Council Chamber, Council Offices, North Street,
liminster at 19:30hrs.

The business to be transacted at the meeting is outlined on the Agenda below. Any reports
listed as “to follow” will be made available as soon as possible, and in any event at least 30
minutes before the start of the meeting.

Yours sincerely
/
)&BMMB
Joy Norris
Town Clerk

The public are welcome to attend this meeting. Members of the public are invited to ask
questions or raise issues relevant to the work of the Committee. The overall time available for
this session is restricted to 15 minutes unless the Chair decides otherwise. Individual speakers
are restricted to 3 minutes and are asked not to repeat points that have been made previously.
It is helpful if potential contributors can make themselves known to the Town Clerk before the
meeting so that the session can be programmed effectively. This section is not part of the
formal meeting of the Council and minutes will not be produced.

FINANCE AND POLICY AGENDA

1. Apologies for absence
To receive apologies for absence from Councillors unable to attend the meeting.

2, Declarations of Interest
To receive any declarations from Councillors and Officers of interests in respect of
matters to be considered at this meeting, together with an appropriate statement
regarding the nature of the interest.

3. Minutes
a) To confirm the minutes of the meeting held on 4th June 2013 as a correct record
(attached)

b) To consider the action list relating to the Finance & Policy committee (attached).






liminster Town Council
Grant Applications
a) To consider the grant application made by Cygnet Pre-school for funding towards
a new building (see attached)
b} To consider the grant application made by the Sensory Centre for resources for ‘3
Dimensions’ sessions (see attached)

Financial Comparison
To receive information about the Finance and Policy expenditure and commitments to
date when compared with the 2013/14 budget (to follow).

By- Election Costs
To inform Councillors of estimated costs for the by-election for liminster ( if received from

South Somerset District Council)

Membership Fee - Community Council for Somerset
To consider the membership for the Community Council for Somerset (see attached)

Draft Service Level Agreement for liminster Tourism
To consider the draft service level agreement for liminster Tourism (see attached)

Revenue Subsidy Grant Policy.
To consider the revenue subsidy grant policy (see attached)






agenda No 3g

liminster Town Council
Finance & Policy Committee Minutes

A meeting of the Finance and Policy Committee was held on 4" June 2013 in the Council
Chamber, The Council Offices, North Street, liminster, Somerset, starting at 19:30hrs

Present

Chair: Clir D Miller

Councillors: P Burton, C Goodall, A Lawson, J Pallister, A Shearman, S Shepherd, S Storey,
R Swann, E Taylor and L Vijeh.

In Attendance
M Clayton (Senior Administrator), J Norris (Town Clerk)

Members of the Public
Two members of the public attended the meeting.

1. Apologies for Absence
There were no apologies for absence.

2. Declarations of Interest
The declarations of interest given in the table below were made.

Name Agenda Type of Nature of Interest
Item Interest

C.Goodall 5 & 6a Personal Volunteer at liminster Tourism

S.Shepherd 5 & 6a Personal Chair of Tourism Management
Committee.

S.Storey 5 & 6a Personal Representative on liminster Tourism

A. Shearman 11 Personal Relative of the Chair of Children's
Hospice South West

3. Minutes of previous Finance and Policy Committee meeting.
RESOLVED
(i) to confirm the minutes of the meeting held on 30" April 2013 as a correct record.
(i}  to update action list relating to the Finance and Policy committee.

4. Election of Vice-Chair
Councillor Philip Burton was elected as Vice-Chair of the Finance and Policy Committee

5. Presentation by liminster Tourism.
A presentation was given by Mike Holtom from liminster Tourism giving information about
the work of the Local information Centre and its ‘financial position’.

6. Grant Applications
a) The Committee was asked to consider the application made by liminster Tourism for
funding towards the running costs of the Local Information Centre.
Discussions on this matter included the following: Chair's Initials







liminster Town Council
Finance & Policy Committee Minutes

» The application will be treated separately to the grants and therefore should be
renamed

« There is money that can be used to fund this application separate from the grant
budget.

» A service level agreement will need to be drawn up and approved by the members.

RESOLVED to RECOMMEND that a revenue subsidy of £800 be made to liminster
Tourism subject to the implementation Service Level Agreement between liminster
Tourism and the Town Council

b) The Committee was asked to consider the grant application made by liminster Air Cadets
for first aid training equipment.

RESOLVED to RECOMMEND that a grant of £955 be awarded to the 2381 liminster
Air Training Corps for the purchase of first aid training equipment.

7. Financial Comparison.
Councillors received information regarding the Finance and Policy expenditure and
commitments to date when compared with the 2013/14 budget. Members asked that the
presentation of the information be amended to show an additional column of the total of
committed expenditure added to actual expenditure.

8. Edge Designs Contract
The Committee was asked to consider what course of action needs to be taken before the
Edge Designs contract is due for renewal in December 2013.

RESOLVED that the Town Clerk will review and explore alternative options for providing
the computer software for finance, planning and cemetery administration and report
back to the Finance and Policy Committee in the autumn.

9. liminster Sports Initiative.
The Committee was asked to consider how the money received from the public for the
lIminster Sports Initiative should be treated.

RESOLVED to RECOMMEND that the money in the liminster Sports Initiative Account
be held until the Open Spaces review has been completed.

10 Peter Lacey Permanent Memorial
The Councillors were asked to consider the request from the Chairman of Somerset
Association of Local Government, to donate £10 towards the purchasing of a bench as a
permanent memorial to Peter Lacey.

RESOLVED to RECOMMEND that a donation of £10 be sent to the Chairman of SALC
to be put towards the purchasing of a bench as a permanent memorial to Peter Lacey.

11 Market House — Selling Food
The members were asked to consider the request from Axminster Tools, to use the Market
House to cook and sell sausages as part of a team building exercise, where all monies raised
will be donated to the Children's Hospice South West. Chair's Initials







liminster Town Council
Finance & Policy Committee Minutes

RESOLVED to RECOMMEND that Axminster Tools have permission to sell and cook
sausages in the Market House as part of a staff team building exercise subject to them
having the appropriate food hygiene training and certificates in place.

The meeting closed at 20.35hrs

Chair's signature & Date
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ILMINSTER _

2 8 MAY 2013 E
TOWN COUNCII,

ILMIINSTER TOWN COUNCIL
GRANT APPLICATION FORM 2013/14

Please Note: Prior to completion of this form 1 please read The Town Council’s
Grant Policy and Guidelines

1. Name / Title of Organisation ...... Ct@f\ﬁi? Pf\iwoolﬁm”"fff'@/ .........

2. Name of person submitting the apglication ...... DY I VY7 << Vo B
Position held in organisation .......... WALV D0 e
Address......% net; ’J‘lﬂ? 50}‘001.. “o... manmeod  Schoa] T

3. Fuli details of project for which a grant is sought: with emphasis on how it will benefit
the citizens of liminster

RS e
kol m g

4. Total anticipated cost of project £.10,000,
(Please enclose supporting estimates)






6. Please give details of applications made to other grant making bodies in respect of
this project
(eg South Somerset District Council/Lottery. etc)

Date Organisation Amount Sought Granted

19.05.2013 Gooch Clovitedfld TrkF Zioeo

L |

7. Please provide details of the contribution that will be made by your organization to the
Project.

.....................................................................................................................

8. Has your organisation received a grant from this Council within the |ast 3 years?

YES/NO If YES, please provide details.

.....................................................................................................................

.....................................................................................................................

Piease use additional sheets if necessary
Don’t forget to include:

* Constitution / rules
e Financial information — accounts
* Evidence project costings are reasonable

Please return the completed form to
Hminster Town Council

Council Offices

North Street

lIminster

Somerset

TA19 0DG






Accounts Summary 2012 xis

Savings Information at 31st August 2012
Cygnet Lioyds Savings Account £ 5,096.94

Brittania Savings Account £ 3,250.83
Fundraising and Donations in 2009
Fundraising and Donations in 2010
Fundraising and Donations in 2011

Fundraising and Donations in 2012 £ 63955
Sub total of Restricted Funds £ 3,899.39
Bank Interest £ 5.93
Donations 2012 £ 506.65
Sub Total Unrestricted Funds £ 512.58

Ci\Documents and Settings\Deborah Cole\My Documents\Cygnets Pre SchoolAccounts and Budgets\Accounts Summary 2012.xls






CYGNET PRE-SCHOOL SUMMARY OF ACCOUNTS

From 1st September 2011 to 31 August 2012

| | 1 J | 4 |
| | | | | | J

e S m— | |
Balance a‘t 1st Septefber 2011 ; 12011/2012 | |
Bank Current Account | Jl £ 39336 ]J :
Cash [ [ J | £ 416.00 i
Building Society | | | £ - y
Opening balance Lloyds Saving Alccount £ 509694 | £ 5906.30
Receipts | ]’

|
Pre School Fees | | £ 13,593.04 ]’
Fundraising | | | £ 152601 {
Milk Fund | | | £ 23458 y
Funding | | | £ 55,896.47 [
¢t | | | |
ELP ] | [
Miscellaneous | £ 502.21 [
Bank Interest - current £ 5.93 [
Interest - Building Society | |
Interest- Llryds Savingrs Account | | ‘£ 71,758.24
I
|Payments | |
S
‘~urchase of Goods ( 1595.09
|CLLP Spending [
Fundraising costs | 103.05
Summer Trip / staff welfare 210.61
Insurance | 203
Rent and Ulilities 804.69
Staff Wages 64196.97
Staff Training 1205.95
Fostage, stationery and computer 540.17
Priving | 708.3
Teihone 424.31
internet | 223.2
Subscription and Inspection fee
|Premises expenses ] 1236.47
HMRC -Employers National Insurance 2373.91
Legal Fee | 140
Culdoor area and indoor refit
Bank Charges | 220.86
Sad Debt write off
Misccellaneous £ 74,186.58
|
£xcess Income over Expenditiire -£ 2,428 34
Balance as af 31st August 2012
| |

Eank - current account £ 1,50536
Cash | £ 85.92
Euilding Society £ -
Lioyds Saving Account £ 220287 £ 3,794.15

CADocuments and Settings\Deborah Cole\My Documents\Cvanets Pre SchoolMccounts and Budoets\Accounts Summary 2012 vls
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Cygnet Pre-School

«

¢/o Swanmead Community School, Ditton Street, lminster TA19 OBL QD
Telephone Number: 01460 57444 % 1 k-
Email: cygnetpreschool@yahoo.co.uk G = E_
Woebsite: www.cygnetpreschool.co.uk

Supervisor: Sue Dixon

18" April 2013

Dear Sarah

With regard to your recent email regarding Cygnet Pre-School’s contribution towards a new
building, the committee have held a meeting to discuss the best way forward.

We currently have £5,000 through previous fundraising and confirm this money is available
however, we will continue to fundraise in order to add to this amount. We are committed
to putting in time and effort to raise as much money as possible over the next term.

We have contacted various local organisations requesting donations and Mr Walker,
Headteacher of Swanmead Community School, has kindly offered to chase these up on our

behaif.

Due to the pre-school not being able to meet your requested contribution, would it be
beneficial for us to view Plan A? Unfortunately, this may be our only option.

Thank you for your time.

Yours sincerely

Helen Webb
Chairperson, Cygnet Pre-School
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Debbie Cole

From: Yahoo [cygnetpreschool@yahoo.co.uk]

Sent: 12 April 2013 07:56

To: Debbie Cole

Subject: Fwd: PROTECT: FW: RE: Replacment Building

Attachments: P13715_lIminister Cygnets_Planning_Proposed GAs.pdf; ATT00007 htm

Sent from my iPhone

Begin forwarded message:

From:

Date: 11 April 2013 13:17:53 GMT+01:00

To: <cygnetpreschool@vahoo.co.uk>

Subject: PROTECT: FW: RE: Replacment Building

Hello Sue

Please find attached a draft proposal for your replacement building. This is the
bigger option that we discussed. | have requested that the office is made bigger
and store smaller so the office space can double up as a smail group room.

Before we can go to Planning or out to tender, which would then give us a better
idea of the actual cost, we will need to ensure that we have enough capital to
underwrite the project in the first instance.

I have an indicative figure that we would be over budget; this is in the region of
£8 to £10K. Do you think this is an achievable amount that the pre-school could

raise?

If Paul and | are unable to secure the additiona! funds internally and you wish to
proceed with your contribution we would need a copy of the Committees
minutes agreeing that they would underwrite the short fall.

Could you please let me kow your thoughts as soon as possible.

Many thanks
Sarah

Project Officer for Childcare 0 - 19
County Hall

Taunton
TAI 4DY
Tel
Moe... .
Email:

This email, and any attachments is intended solely for the

19/05/2013






PROFOSED B4 - OPTION B

—

10 NOT STALE FROM TriE DRAWING FOR Tz
PURPOSE OF EOMITALCT IO,

{L DIMERUIGNG T0 BE (1 CKED O SITE o 11
LUK CONTRACTDR ANt VATH THE CONTRAET
ADPRSTRATOR PRI T CORSTAUE T,
gy
mau.gixxplhi,:sca,:ﬁ:nub»:.;

YO Tanam Cruving 1Cpituinclon piman, 450 By
= T i i AD Bl

ICypnais Pre-Schoal
Uminsior Swanmesad Cammuntly Senool

[Froposed &

smd Blang.
e o
P13715 FLOZA
I..)u Shown 04104 12003 r,lmwstue:
[ swsrom Tourme v |







agenca No iy

ILMIINSTER TOWN COUNCIL
GRANT APPLICATION FORM 2013/14

Please Note: Prior to completion of this form please read The Town Council’s
Grant Policy and Guidelines

1. Name / Title of Organisation ....... = 72.. SUTFORT. SERQNCES. LID.
2. Name of person submitting the application.. \ViCxrtE.. HO2RS
Position held in organisation ....... PSS AT TIRETEL, oo
Address. CAME LELEH . KOOGS e SOOI CHART. .

e SSONGESET T2 BT e
Tel. No.... LU0, Gk [j,
Email.... pa-menis. @, 2 AmeDSions. . b, o N B/ <SR

3. Full details of project for which a grant is sought: with emphasis on how it wifl benefit
the citizens of llminster

.....................................................................................................................
.....................................................................................................................
.....................................................................................................................
.....................................................................................................................
.....................................................................................................................
.....................................................................................................................
.....................................................................................................................
.....................................................................................................................

4. Total anticipated cost of project £1550...
(Please enclose supporting estimates)

5. Amount of grant sought from Town Council and % of total project cost £..4SQ. ..






6. Please give details of applications made to other grant making bodies in respect of
this project
(eg South Somerset District Council/Lottery. etc)

Date Organisation Amount Sought Granted
TR 2013 pomerser oy, | Za50 Ve
Louncdy
2 DimenSions | £400 NeS

7. Please provide details of the contribution that will be made by your organization to the
Project.

We.Aouoe the venna.. Gund. Waitria,. of He
TESUOEC.  COBTS. . RIuD. Que. 2xn S1eM. Esperience....
Chad. Khededoe. o ouc St T

.....................................................................................................................

8. Has your organisation received a grant from this Council within the last 3 years?

YES/NO If YES, please provide details.
A== S . PO Ao O ol ool

Please use additional sheets if necessary
Don't forget to include:

» Constitution / rules
» Financial information — accounts
*» Evidence project costings are reasonable

Please return the completed form to
lIminster Town Council

Council Offices

North Street

liminster

Somerset

TA190DG






Having established 3D Sensory Centre in 2012, we have been running coffee mornings, training
sessions and ‘Drop in and play’ events for families affected by autism and other complex needs.

Our programme of play sessions is proving increasingly popular amongst the local community with
increasing numbers of families attending. We have four themed sessions planned for the summer

school holidays with activities ranging from Forest skills, seaside theme with pebble painting, bugs
and butterflies and outdoor play.

All staffing is provided by experienced members of the 3 Dimensions team who are in part funded by
3 Dimensions and also by Somerset County Council short breaks team.

We are seeking funding towards the resources for these sessions. We have a limited amount of
resources for outdoor play at the present time and would like to purchase sensory play toys for the
young people to use and enjoy.

The budget breakdown for the events is as follows:

Expenses
Staffing £800

Premises hire £250
Resource costs £500 (including capital purchase of Garden Sensory Box)

TOTAL £1550

Income

3 Dimensions  £400 (match funding for staffing)

3Dss £250 (hall hire for free)

Participants ~ £180 (12 children per session at £3 each)
SCC £470 (Short breaks team)

Balance of funding required £250 (to purchase Garden Sensory Box)






&/4/13 ' Experia - Garden Sensory Box

SIGN UP FOR DUR NEWSLETTER» Protluct search g E b E— @
T == .
Your Account Shiopping Cart {1) Your Wishlist Login Contact Us

Hame (s ing A (rdzr-Teag FaQ Sensiry, Rogm: Fiwe Dason The Vi Gy Ela
Now In: Sensory Garden — Garden Sensory Box Click here to see a bist of all products
Browse Categories .
Garden Sensory Box Your Shopping Cart
Experia Offers
» Gargen Sensory
New Sensory Products €< N D Box - Garden Sensory Box
RIS+ [2) E-mail this product tn a friend Gty 1: £195.00 ex vat
Sub Total; £195.00
Bubble Tube CHECKOUT

Fibre Optic Light

Contents*:
Projection Altideto &
- 1 % Metalic Spiral - Pack of 3 Vo Year O
Sensory Wal Panek - 1x Large African Bamboo MR et '__
Sensory Integration - 1 x Windchime g
- 1 x Sunburst Bambop Windchime
Sensory Ceiing - 1 x Chimes of Mercury Windchime
- 1 x Wall Butterfly - Yehow Large
UV & Dark Room
- 1 x Wall Butterfly - Yellow Medium
Sensory Swiches )} Wiew larger image - 1x Wal Butterfly - Yellow Small
. -1 x Wall Butterfly - Green Large
Autism - 1 x Wal Butterffy - Green Medium
|/iS - 1 x Wal Butterfly - Green Smmall
- 1 x Classic Multi-coloured Windmill
Sensory Resource Boxes - 1 x Mukicoloured Wheel
- 1 x Ladybird Flag - 0.5m
S kal
ensory Room Packages -1 x Ladtbird Fiag - im
Interactive Foor System -1 x Bee Flag - 0.5m
- -1xBeeFlag- 1m
Pottable Equipment ~ 1 x Ladybird Flower Spinner
Sensoty Backpacks -1 x Bumble Bee Flower Spinner
- 1 x Technicolour Fun Spinner
Sensory At Home - 1 x Muki Bee Spinner
f - 1 x Muki Ladybird Spinner
Soft Py Equipment
oft Play Equipmen - 1% Bumble Bee Spinner
Movement & Balance - 1 x Ladybird Spinner
- 1 x ladybird Spiral
Tactile & Dexterity 1% md,i,‘e B::Spual
Mirrors - 1 x Handhek! Pinwheel
- 1 x Pinwheel
Visual -1 x Psycho
~ 1 x Spiral Twister
Aromatherapy Products - 1 x Triple 8 Spinner
Music, DVDs & Books - 1 x Tri-Spinner
o -1 x Burting
Sensory Lighting - 1 x Windsock Rainbow
Hydrotherapy Pools - 1 x Rainbow Fish Windsock
-1 x Rainbow Bali Flag 157cm . SECURED BY'}
Sensory Bathrooms - 1% Heavy Duty Box - 82k RapidSsSL.
Sensoty Garden 810,200 Wurranty

Sand & Water Play * Please note: content mey vary.

Curtains Price: £195,00 4\”3‘-"1'-_- 623) 4+ de“m 0
Sensgry Supples
P

About Experia | Returns | FAQ | Coptact L5 | Case Studies | Free Desion
Site Map | Privacy Policy § Wishlist | VAT § Shipping Policy | Disclaimer
© Experia Afl rights reserved.
By using this site, you agree that we can set and use cookies. For more details of these cookies and how to disable them, piease see our privacy policy.
The meterial on this webstte is protected by copyright and is owned by Experia, ks licensors or trademark owners.
This website s provided for private use ang you may not cormetrclalise or otherwise copy t without our perrission.

www.experia-innovations.co.ukdp-931-garden-sensory-boxaspx
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

COMPANY INFORMATION

Directors R Syrett
B Harms

N Eliul
A Frost

Secretary N Ellut
Company number 06970836

Registered office 17-18 Leach Road
Chard Business Park

Chard
Somerset
TA20 1FA

Accountants Lentells Limited
17-18 Leach Road
Chard Business Park
Chard
Somerset
TA20 1FA
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

DIRECTORS' REPORT
FOR THE YEAR ENDED 31 OCTOBER 2012

The directors present their report and financial statements for the year ended 31 October 2012.

Principal activities
The principal activity of the company is that of providing care services.

Directors
The foliowing directors have held office since 1 November 2011:

R Syrett
B Harms
N Ellut
A Frost

Statement of directors’ responsibilities
The directors are responsible for preparing the Directors’ Report and the financial statements in accordance

with applicable law and regulations.

Company law requires the directors to prepare financial statements for each financial year. Under that law the
direciors have elected to prepare the financial statements in accordance with United Kingdom Generaily
Accepted Accounting Practice {United Kingdom Accounting Standards and applicable law). Under company
‘zw e directors must not approve the financial statements unless they are satisfied that they give a true and
%ir view of the state of affairs of the company and of the profit or loss of the company for that period. In
preparsing these financial statements, the directors are required io:

_select suitable accounting policies and then apply them consistently;
- make judgements and accounting estimates that are reasonable and prudent;
- prepare the financial statements on the going concemn basis unless it is inappropriate to presume that the

company will confinue in business.

The directors are responsible for keeping adeguate accounting records that are sufficient to show and explain
the company's fransactions and disclose with reasonable accuracy at any time the financial position of the
company and enable them io ensure that the financial statements comply with the Companies Act 2006, They
are also responsible for safeguarding the assets of the company and hence for taking reasonable steps for the
srevention and detection of fraud and other irregularities.

This report has been prepared in accordance with the special provisions relating to small companies within
Part 15 of the Companies Act 2006.

On behalf of the board

R Syreft
Director
25 diarch 2013
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

REPORT TO THE DIRECTORS ON THE PREPARATION OF THE

UNAUDITED STATUTORY ACCOUNTS OF 3D SUPPORT SERVICES LIMITED (BY
GUARANTEE)

in order to assist you to fuifil your duties under the Companies Act 2006, we have prepared for your approval
the financial statements of 3D Support Services Limited (by Guarantee) for the year ended 31 Octoher 2012
which comprise the Profit and Loss Account, the Balance Sheet and the related notes from the company’s
accounting records and from information and expianations you have given us.

As a practising member firm of the Institute of Chartered Accountants in England and Wales, we are subject 10
its ethical and other professional requirements which are detailed at icaew.com/membershandbook.

This report is made solely to the Board of Directors of 3D Support Services Limited (by Guarantee}, as a body,
in accordance with the terms of our engagement letier dated 4 March 2011. Our work has been undertaken
solely to prepare for your approval the financial statements of 3D Support Services t imited (by Guarantee)} and
state those matters that we have agreed to state o the Board of Directors of 3D Support Services Limited (by
Guarantee), as a body, in this report in accordance with AAF 2/10 as detailed at icaew.com/compitation. To
the fullest extent permitied by law, we do not accept or assume responsibility to anyone other than 3D Support
Services Limited (by Guarantee) and its Board of Directors as a body, for our work or for this report.

% is your duty fo ensure that 3D Support Services Limited (by Guarantee) has kept adequate accounting
records and to prepare statutory financial staiements that give a true and fair view of the assets, liabifiies,
£nancial posifion and loss of 3D Support Services Limited (by Guarantee). You consider that 3D Support
Zervices Limited (by Guaraniee) is exempt from the statutory audit requirement for the year.

#e have not been instructed to carry out an audit or a review of the financial statements of 3D Support
Services Limited (by Guarantee). For this reason, we have not verified the accuracy or completeness of the
accounting records or information and explanations you have given to us and we do not, therefore, express

any opinion on the statutory accounts.

Lentells Limited 27 March 2013
Accountants 17-18 Leach Road
Chard Business Park
Chard
Somerset

TA20 1FA
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

! PROFIT AND LOSS ACCOUNT
. FORTHE YEAR ENDED 31 OCTOBER 2012
2012 2011
Notes £ £
Turnover 4,675 162
Administrative expenses (31,954) (578)
:'é» Loss on ordinary activities before
; taxation 2 (27.279) (418)
3
3 Tax on loss on ordinary activities 3 .
§  Loss for the year 7 (27,279) (416)
H
4
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

BALANCE SHEET
AS AT 31 OCTOBER 2012

2012 2011

Notes £ £ £ £
Fixed assets
Tangible assets 4 1,678 -
Current assets
Debtors 5 1,188 .
Cash at bank and in hand B,483 577

9,671 577

Creditors: amounts falling due within
one year <] (39,431) (1.480)
Net current liabilities {29,760) (903)
Total assets iess current liabilities {28,182) {903}
Capital and reserves
Profit and loss account 7 {28,182) {203)
Shareholders' funds {(28,182) {803)

For the financial year ended 31 October 2012 the company was entitied to exempti
477 Companies Act 2006. No member of the company has deposited a notice, pursuant to
requiring an audit of these financial statements under the requirements of the Companies Act 2008.

accordance with the requirements of sections 394 and 395 and which

These financial statements have been prepared in accordance with the provist
subject to the small companies regime within Part 15 of the Companies Act

Reporting Standard for Smalier Entities (effective April 2008).

Approved by the Board for issue on 25 March 2013

B Harms
Director

R Syrett
Director

Company Registration No. 06970836

The directors acknowledge their responsibilities for ensuring that the company keeps accounti

comply with section 386 of the Act and for preparing financial statements which give a true an

state of affairs of the company as at the end of the financial year and of its profit or loss for the

otherwise comply with th
of the Companies Act 2006 relating to accounts, SO far as applicable to the company-

e
r———

on from audit under section
section 476,

ng records which
d fair view of the
financial year in
e requirements

ons applicable 1o companies
2006 and with the Financial







3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

SO A T

| NOTESTO THE FINANCIAL STATEMENTS
FOR THE YEAR ENDED 31 OCTOBER 2012

41  Accounting policies

1.1 Accounting convention
The financial statemnenis are prepared under the historical cost convention and in accordance with the
Financial Reporting Standard for Smaller Entities {effective April 2008).

The Company has made a joss of £27,279 for the twelve months to 31 October 2012. The Company's
net assets now stand at negative £28,182. The accounts have been prepared on a going concem basis
as the Directors will confinue to provide the financial support where necessary, so that the Company can
continue to operate.

4.2 Compliance with accounting standards
The financial statements are prepared in accordance with applicable United Kingdom Accounting
Standards (United Kingdom Generally Accepted Accounting Practice), which have been applied
consistently (except as otherwise stated).

1.3 Turnover
Tumover represents amounts received for grants and donations.

1.4 Tangiblie fixed assets and depreciation
Tangible fixed assets are stated at cost less depreciation. Depreciation is provided at rates calculated o
write off the cost less estimated residual value of each asset over its expected useful life, as follows:

Fixtures, fittings & equipment 20% reducing balance
2  Operating loss 2012 2011
£ £
QOperating loss is stated after charging:
394 -

Depreciation of tangible assets

3  Taxation

The company has estimated losses of £ 29,446 (2011 - £ 613) available for carry forward against future
trading profits.







3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
FOR THE YEAR ENDED 31 OCTOBER 2012

L I SR R

4  Tangible fixed assets
Plant and

machlinery etc

£
Cost
At 1 November 2011 ;
Additions 1,072
At 31 Oclober 2012 1,972
Depreciation
At 1 November 2011 -
Charge for the year 394
At 31 October 2012 394
Net book value
At 31 October 2012 1,578
5 Debtors 2012 2011
£ £
Other debtors 1,188 -
6 Creditors: amounts falling due within one year 2012 2011
£ £

Other creditors 39,431 1,480
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3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

g NOTES TO THE FINANCIAL STATEMENTS (CONTINUED)
g:% FOR THE YEAR ENDED 31 OCTOBER 2012
g 7  Statement of movemenis on profit and loss account
5 Profit and
ioss
account
£
Balance at 1 November 2011 (903)
(27,279)

Loss for the year

Balance at 31 October 2012 (28,182)

8 Control

The Company was under the control of its Directors throughout the year under review.

9 Company status

The Company is @ privaie Company limited by guarantee and consequently does not have a share

capital.

10 Related party relationships and transactions

Loans to directors

At 1 November 2011, the Company's liabilities included loans to Directors totalling £1,000. During the
year, the Company received further loans from Directors, tolalling £34,500. The balance due to Directors
at the year-end was £35,500. The loans are interest free with no fixed date of repayment.







3D SUPPORT SERVICES LIMITED (BY GUARANTEE)
MANAGEMENT INFORMATION

FOR THE YEAR ENDED 31 OCTOBER 2012






3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

DETAILED TRADING AND PROFIT AND LOSS ACCOUNT
FOR THE YEAR ENDED 31 OCTOBER 2012

2012 2011
£ £ £ £

Turnover
Sales 4,875 162
Administrative expenses {31,954) (678)
(27.279) {416)

Operating loss







3D SUPPORT SERVICES LIMITED (BY GUARANTEE)

SCHEDULE OF ADMINISTRATIVE EXPENSES
FOR THE YEAR ENDED 31 OCTOBER 2012

i

v it

g e SR

2012 2011
£ £
Administrative expenses

Rent 1,065 -
Cleaning 40 -
Property repairs and maintenance 28,976 s
Printing, postage and stationery 8 -

Advertising 106
Telephone 15 -
Computer running costs 70 -
Hire of equipment 150 i
Accountancy 540 480
Bank charges 274 74
Sundry expenses 316 24
Depreciation on fixtures fittings & equipment 394 .
31,954 578
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ILMINSTER TOWN COUNCIL
RESERVES MONITORING

2013/2014
(16.07.13)

Opening Budget Total Expendit- Closing
Details Balances] Allocation] Reserves| Income ure] Balances
RENEWALS & RESERVES| | 187715 187715]  1500| 120 189095
Interest _
Lodge Rental 1500 5
Lodge Letting Fees -120 1
Lodge Maintenance ~
Finance & Policy - 19651 738] 20389 2924 17465
Photocopier -2924 I
Open Spaces ] _-35318] 32194 -3124] | 1100]  -4224
Brittens Gateway ~__-1100 o
Cemetery | ores|  aa7g| 14267 14267
Market House I 21590 970 22560 22560)
TOTALRENEWALS & 203433]  38374] 241807 1500  4144) 239163
ILMINSTER SPORTS INIIATIVE | 1148 1143 1148
CONTINGENCY - F&P - 1 10000 13486| 23486 1 23486
CONTINGENCY/UNALLOCATED O/S | 21888 15000{ 36888 | 2esss
TOTALRESERVES | | 236469 66860] 303329]  1500f  4144] 300685

16/07/13







Community

agenda No #

Council for Somerset

Supporting Action in Your Community

COMMUNITY GROUP MEMBERSHIP

Are you a

¢ School ¢+ Charity ¢+ Small business
¢ Voluntary Group + Community or Rural Housing Group ¢
Steering Committee ¢ or any other Group/Community
Organisation?
When it comes to community groups think
Community Council for Somerset

“your one stop information shop”
for

ADVICE, INFORMATION & SUPPORT

Do you need;

4 Funding advice ¢ Ideas for Income generation ¢
Help with setting up on your own ¢ Help to decipher
government speak ¢ Help to take effective action and get
results .

Allow us to raise your community profile

WHAT YOU GET!

Services
» Friendly independent, reliable support, backed with 87 years
experience.

» Comprehensive range of resources, guidance & toolkits
specifically written for you.

 Quarterly updates on legislation, government, funding and
much more...

e Support to decipher the "Localism Act” and other
government materials.

» Networking and introductions to other groups to improve
best practice.

» Information to help you demystify the role of the parish
council

Finance

» Bespoke funding advice, tailored to fit your needs. You get
one chance, ensure you get it right with our servicel

» Income generation advice
Discounts

» 15% discount on chargeable services, consultations,
funding application forms etc

» Discounts on training and advice sessions

f‘—“"?e,f_ Victoria House, Victoria Street, Taunton, TA1 3JZ
£ ;3 Tel: 01823 331222 Email: info@somersetree.org.uk Website: www.somersetrec.org.uk
ANp

The Community Council for Somerset is a Company limited by Guarantee,
e Registered in England & Wales No. 3541218, and is a Registered Charity No. 1069260

BT Advice &

7 support
L makes all
PEIIT the
difference!

—

Lympsham shop committee said of
our service

“They have heiped us by
providing information on current
funding opportunities and
application form critiques. With
their support we approached the
Clark Foundation and also the
Big Lottery Village SOS scheme
in addition to conducting various
activities locally to raise funds.
They supported us to raise
£18,000!”

DID YOU KNOW!

For every £1 of your membership
we have secured £12 of outside

funding to suppert you in your
community

12 month Membership
For 2013 114
Just £35

For all community groups
Simply
COMPLETE THE

ATTACHED FORM AND
RETURN IT TO US

N i




Community Council for Somerset

Supporting Action in Your Community
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COMMUNITY GROUP MEMBERSHIP 2013/2014 APPLICATION FORM

To join us, complete the details below and return to Community Council for Somerset, Victoria
House, Victoria Street, TAUNTON, Somerset TA1 3JZ
Tick boxes to indicate:

THE MEMBERSHIP YOU REQUIRE
We are a voluntary or community group, charity, small business, trust or steering group and agree
to pay £35.

HOW YOU PAY
|:| We enclose a cheque for £35, payable to the Community Council for Somerset

D We would like to pay by STANDING ORDER. We will complete the standing order forms and
return one to our bank and complete and return the one on the reverse of this form to CCS.

D We would like to pay by Bank Transfer to Community Council for Somerset
Acno: 81168152, Sort code: 09:01:27 (please quote organisation/parish council for ref)

Name of Group or Organisation

---------------------------------------------------------------------------------------------------------------------------

Name ..o e Title/Position .........ccooveiiiiiiiiieeeeee,
e T [ = SR
Postcode .......cceiiiiiiiiiciirsrcr e e Telephone .......cocviiiiiiiiic i

Email ..cene e Signature ..........cciccriisisn

Every member of the Community Council for Somerset undertakes to contribute to the assets of the company. In the evert of the
organisation being wound up whilst a member or within one year after ceasing to be a member, each member will pay an amount that will -
not exceed £1.00 as a contribution to costs.

Data Protection

We will hold your details on our database in line with requirements of the Data Protection Act 1998. We will use the renewal process for
membership as an opportunity to keep this information accurate and up to date. Your details may be shared with the funders of our services
where required and as evidence of our work. They may also be shared with our partner organisations. If you do not wish your details to be

used by organisations other than the Community Council for Somerset, please tick the box

&% Victoria House, Victoria Street, Taunton, TA1 3JZ
= ; Tel: 01823 331222 Email: info@somersetrcc.org.uk Website: www.somersetrce.org.uk
“AnpeS

The Community Council for Somerset is a Company limited by Guarantee,
Registered in England & Wales No. 3541219, and is a Registered Charity No. 1069260



agenda no. 8

Service Level Agreement Between liminster Town Council And liminster
Tourism 2013/14

Parties to the Agreement
liminster Tourism and liminster Town Council

Purpose
To set out the service levels to be achieved by Ilminster Tourism in return for a
'revenue subsidy grant from liminster Town Council.

liminster Town Council’s Obligations

1. To pay promptly the amount of the revenue subsidy grant agreed by the
Town Council when the Service Level agreement has been signed by both
parties.

2. To nominate a representative (this will usually be a serving Councillor) to
sit on the management committee of liminster Tourism. This
representative will provide regular updates on the activities of the
Information centre to the Town Council

3. Visit the liminster Local Information Centre by request

liminster Tourist Centre’s Obligations
1. To provide a warm welcome and professional service to visitors
2. To provide attractive and tidy displays with categorised up-to date
information promoting the Town of liminster and the local area
3. To ensure the Local Information Centre is staffed by people with good
local knowledge
To ensure that all staff wear name badges which clearly state their name
To keep statistics on the number of visitors to the Local Information Centre
and the nature of enquiries (see 8 below)
6. To ensure that all persons staffing the Local Information Centre are
appropriately trained (see 8 below)
7. To ensure that all persons staffing the Local Information Centre are aware
of their responsibilities under Equalities legislation
8. To ensure that the centre is well signed and accessible to people with
disabilities
9. To acknowledge Ilminster Town Council’s support in any material prepared
by the Local Information Centre
10.To provide an annual, written, report to liminster Town Council on the
activities undertaken during the period of funding. The report to include:
a. Anincome and expenditure summary
b. Statistics on the number of visitor contacts, the method by which the
Local Information Centre was accessed, the type / nature of enquiries {
this needs to be an accurate record not an estimated figure)
c. Details of training undertaken by people staffing the Local Information
Centre
d. The number and nature of any complaints dealt with and how they
were resolved

N A

' A revenue subsidy grant must be applied for in accordance with the Town Council's current policy






Signed On Behalf of liminster Town Council

Date

Signed on Behalf of liminster Tourism

Date






agenda no-9

ILMINSTER TOWN COUNCIL
REVENUE SUBSIDY GRANT APPLICATIONS
POLICY AND GUIDANCE

. lIminster Town Council may award a revenue subsidy grant to local organisations who
have charitable objectives and operate on a not-for-profit basis. NB: In this context
local means that the organisation is based within the parish of lIminster or that it
provides services / activities will benefit liminster residents and / or businesses.

—

2. Monies awarded through this process are drawn from a limited budget and
organisations are limited to one application per year.

3. A revenue subsidy grant application should not exceed 50% of the annual revenue cost
and the application should be supported by information on how the balance of funding
is being met.

4. Grant applications will NOT be considered from:
Private business ventures
Other local authorities
Any political body
Pressure or lobbying groups

5. The Town Council will not make revenue subsidy grants to organisations whose
accounts are not in good order.

6. Other than in exceptional circumstances the Town Council will not fund:
+ Organisations which are properly the subject of statutory funding
+ Retrospective applications

7. The Town Council requires any organisation applying for a grant to comply with the
spirit and the letter of the law in respect of providing an equal and non-discriminatory
service to all eligible for its services. Any evidence that this is not the case will
disqualify an organisation from being offered a revenue subsidy grant, or if a revenue
subsidy grant has already been offered will result in the offer being rescinded.

8. Applications must be submitted on the form provided and be accompanied all the
relevant documents including financial information. .

9. Applications submitted without the required supporting documents will be returned and
only considered when ALL the required information is submitted.

10.The following documents / information should accompany the grant application form:
(a) For all organisations which have been in existence for longer than 12 months a copy
of the organisation’s latest audited accounts and balance sheet must accompany the
application. In the case of smaller organisations, a recent income and expenditure
statement certified by a qualified accountant must be submitted instead. Where such
statements have both been certified, they must be signed by two persons from within






the organisation who have been appointed to act as auditors. The statements must
show the total balance of funds for the organisation.

(b) the estimated income and expenditure for the year in which the funding is requested
and any relevant information on how the amounts have been calculated.

(c) a copy of the organisation’s constitution or rules

11. Applications will be considered by the Finance and Policy Committee who will make a
recommendation to Council.
Members will be provided with a copy of the revenue subsidy grant application and
supporting documentation. The Town Council may request representatives of an
organisation to attend a meeting to make a presentation on the work of their
organisation and / or their application.

Council and Committee meetings are open to the public and there is a section available
for public questions..

12. All applicants will be informed in writing of the Town Council's decision regarding their
revenue subsidy grant application.

13.Organisations who have a revenue subsidy grant application approved will be required
to enter into a Service Level Agreement with the Town Council

14. All queries should be directed to
The Town Clerk
liIminster Town Council
Council Offices
North Street
liminster
TA19 0DG

Tel: 01460 52149
Fax: 01460 55642
E-mail: town.council@ilminster.gov.uk
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ILMINSTER TOWN COUNCIL

REVENUE SUBSIDY GRANT
APPLICATION FORM 2013/14

Please Note: Prior to completion of this form please read The Town Council’s
Grant Policy and Guidelines

1. Name / Title of Organisation ...............cooiiiiiiiii

2. Name of person submitting the application......................o
Position held in organisation .......... ...
1N [ [ 1= -3 T PP F

3. Please give an overview of the services provided by your organization with an
emphasis on how it will benefit the citizens and / or businesses of liminster

(Please enclose supporting estimates)

5. Amount of grant sought from Town Council and % of total project cost £................






6. Please give details of applications made to other grant making bodies in respect of
this organisation
(eg South Somerset District Council/Lottery. etc)

Date Organisation Amount Sought Granted (yes / no)

7. Please provide details of how your organisation will be raising money to meet running
costs e.g. charges for services fundraising events.

8. Please provide details of how your organisation will seek to reduce the level of
revenue subsidy grant required in future years

9. Has your organisation received any type of grant funding from liminster Town
Council within the last 3 years?

YES/NO If YES, please provide details.

Please use additional sheets if necessary
Donr't forget to include:

« Constitution / rules
¢ Financial information — accounts







Please return the completed form to
lIminster Town Council

Council Offices

North Street

liminster

Somerset

TA190DG






